TOP MBE FORM A  
MDOT Certified MBE Utilization and Fair Solicitation Affidavit 

(This form MUST BE completed and submitted with the Master Contractor’s 

Technical Task Order Proposal. )


This document, ‘TOP MBE FORM A,’ MUST BE completed and submitted with the Master Contractor’s Technical Task Order Proposal (TOP).  Failure to do so shall result in the State’s rejection of the Master Contractor’s TOP (Technical and Financial) to the TORFP.

In conjunction with the offer submitted in response to TORFP No. ___________________ I affirm the following:

1. (
I acknowledge and intend to meet the overall certified Minority Business Enterprise (MBE) participation goal of ____ percent set forth in the TORFP. 
OR 

· I conclude that I am unable to achieve the TORFP MBE participation goal.  I hereby request a waiver, in whole or in part, of the overall TORFP MBE goal.  I will submit waiver documentation (to include the TOP MBE FORM B - Outreach Effort Compliance Statement) at the time of my Technical TOP submission, along with any other documentation required by the DBM Contract Manager to ascertain Master Contractor responsibility in connection with the certified MBE participation goal for this TORFP.
I understand that if I fail to submit TOP MBE Forms B and C at the time of Technical TOP submission, the DBM Contract Manager may determine that I am not responsible and therefore not eligible for Task Order Agreement (TOA) award.  If the TOA has already been awarded, the award is voidable.
2.
In the solicitation of subcontract quotations or offers, MBE subcontractors were provided not less than the same information and amount of time to respond as were non-MBE subcontractors.  
3.
Set forth below are the: (1) certified MBEs I intend to use; and, (2) the percentage of the total contract amount allocated to each MBE for this project.  I hereby affirm that the MBE firms are only providing those products and services for which they are MDOT certified.          
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TOP MBE FORM A  (Continued)
	Master Contractor: 

(Firm Name, Address, Phone)
	TORFP Project Description:

	TORFP Number:
	

	List Information For Each Certified MBE Subcontractor On This Project

	Minority Firm Name
MBE Certification Number





	Percentage of Total Contract

	Minority Firm Name
MBE Certification Number





	Percentage of Total Contract

	Minority Firm Name
MBE Certification Number





	Percentage of Total Contract


Continue on a separate page, if needed.

Summary

Total  MBE Participation: 



%
I solemnly affirm under the penalties of perjury that the contents of this Affidavit are true to the best of my knowledge, information, and belief.
_________________________________


Master Contractor Name



(please print or type)

Name:





 __________________________________


Printed Name



Signature of Affiant

Title:






Date:
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                             TOP MBE FORM B
               Outreach Efforts Compliance Statement

If the Master Contractor fails to submit this TOP MBE Forms B at the time of Technical TOP submission, the DBM Contract Manager may determine that the Master Contractor is not responsible and therefore not eligible for Task Order Agreement (TOA) award.  If the TOA has already been awarded, the award is voidable.

In conjunction with the Task Order Proposal submitted in response to

TORFP No. ________________________, the undersigned Mater Contractor states the following:

1.  The undersigned Master Contractor has identified opportunities to subcontract in these specific work categories. 

2. Attached to this form are copies of written solicitations (with their written instructions) used to solicit  MDOT certified MBEs for these subcontract opportunities. 

3. The undersigned Master Contractor has made the following attempts to contact personally the solicited MDOT certified MBEs:
4.  Select ONE of the following:
� This project does not involve bonding requirements. 
OR

� The undersigned Master Contractor assisted MDOT certified MBEs to fulfill or seek waiver of bonding requirements if they were required.  (DESCRIBE EFFORTS) 

5.  Select ONE of the following:

(  The undersigned Master Contractor did/did not attend the Pre-TOP conference for the subject TORFP.  
OR

(  No Pre-TOP conference was held.

______________________________ 

________________________________

Master Contractor(Printed Name)


Master Contractor’s Signature and Date

____________________________ 



Printed Name and Title



Telephone Number:
____________________
Email Address: 

____________________
Address:  
 ___________________________

              

 ___________________________

              

 ___________________________
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TOP MBE FORM C 

SUBCONTRACTOR PROJECT PARTICIPATION CERTIFICATION

If the Master Contractor fails to submit this TOP MBE Form C at the time of Technical TOP submission, the DBM Contract Manager may determine that the Master Contractor is not responsible and therefore not eligible for Task Order Agreement (TOA) award.  If the TOA has already been awarded, the award is voidable.
Submit one form for each MDOT certified MBE listed on the ‘TOP MBE Form A.’
Provided that _______________________________ is awarded the Task Order Award in 

   (Master Contractor Firm’s Name) 

connection with TORFP No. ________________, the Master Contractor has entered into 

a contract with _______________________________, to provide services as described below.
   (Subcontractor Firm’s Name) 
	Master Contractor Address and Telephone Number:
	TORFP’s Project Description:

	TORFP No.:

20 _ _ - _ _ - _ _ _ (             ) 
	

	Minority Firm Name and Contact Information.:                                      MDOT MBE Certification No.:



	Work To Be Performed:                                            

	Percentage of Total TORFP:


The undersigned Master Contractor and Subcontractor hereby certify and agree that they have fully complied with the State Minority Business Enterprise law, State Finance and Procurement Article §14-308(a)(2), Annotated Code of Maryland which provides that, except as otherwise provided by law, a Master Contractor may not identify a certified minority business enterprise in a Task Order Proposal and:

(1) fail to request, receive, or otherwise obtain authorization from the certified minority business enterprise to identify the certified minority business enterprise in its Task Order Proposal;

(2) fail to notify the certified minority business enterprise before execution of the contract of its inclusion of the Task Order Proposal;

(3) fail to use the certified minority business enterprise in the performance of the Task Order Agreement; or,

(4) pay the certified minority business enterprise solely for the use of its name in the Task Order Proposal. 
ASC MASTER CONTRACTOR:



SUBCONTRACTOR:

By:  _______________________

By:
___________________________

        Signature





Signature

        _______________________


___________________________

        Name and Title




Name and Title



         _______________________


___________________________

         Date





Date
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AUDIT SERVICES CONTRACT

