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	DEPARTMENT OF BUDGET AND MANAGEMENT

 OFFICE OF PERSONNEL SERVICES AND BENEFITS
Hiring Freeze Exception Request





Date:     
Agency:       
	Class Title:
	     
	Grade/Step:
	     

	 PIN:
	     
	Date Vacant:
	     

	Estimated Salary:
	     
	Type of Position
	 FORMDROPDOWN 
 (click for choices)


(If multiple PINS are requested for this job title, please itemize on page 2.)

	What job function will this position serve?
	     


	How are the job responsibilities of this PIN currently being fulfilled?
	     


	What are the consequences if the position is not filled?
	     


	Why can’t the job responsibilities be performed by other staff?
	     


	From where will the funds for these positions come?
	     


At what stage in the hiring process is the agency for this position?

 FORMDROPDOWN 
  (Click for choices)
Other Comments:      
Agency Head:      


Phone:      




Agency Head Signature: _____________________________________________


(Submit hard or electronic copy to your Office of Budget Analysis (OBA) Budget Analyst.  Electronic copies must originate from the Agency head’s email account or a designee’s.) 


Personnel Director:      
Date Received:      
Recommendation:

 FORMCHECKBOX 
 Approve
 FORMCHECKBOX 
 Deny

 FORMCHECKBOX 
 Neutral

Comments:      
Office of Budget Analysis Director:      
Date Received:      
Recommendation:

 FORMCHECKBOX 
 Approve
 FORMCHECKBOX 
 Deny

 FORMCHECKBOX 
 Neutral

Comments:      
Multiple PINS per Job Title

Class Title:      
	
	PIN
	Type

(Click on box and select appropriate choice)
	Grade/Step
	Estimated

Salary
	Date Vacant
	(DBM Use Only)

Decision

	1
	     
	 FORMDROPDOWN 

	     
	     
	     
	 FORMDROPDOWN 


	2
	     
	 FORMDROPDOWN 

	     
	     
	     
	 FORMDROPDOWN 


	3
	     
	 FORMDROPDOWN 

	     
	     
	     
	 FORMDROPDOWN 


	4
	     
	 FORMDROPDOWN 

	     
	     
	     
	 FORMDROPDOWN 


	5
	     
	 FORMDROPDOWN 

	     
	     
	     
	 FORMDROPDOWN 


	6
	     
	 FORMDROPDOWN 

	     
	     
	     
	 FORMDROPDOWN 


	7
	     
	 FORMDROPDOWN 

	     
	     
	     
	 FORMDROPDOWN 


	8
	     
	 FORMDROPDOWN 

	     
	     
	     
	 FORMDROPDOWN 


	9
	     
	 FORMDROPDOWN 

	     
	     
	     
	 FORMDROPDOWN 


	10
	     
	 FORMDROPDOWN 

	     
	     
	     
	 FORMDROPDOWN 


	11
	     
	 FORMDROPDOWN 

	     
	     
	     
	 FORMDROPDOWN 


	12
	     
	 FORMDROPDOWN 

	     
	     
	     
	 FORMDROPDOWN 


	13
	     
	 FORMDROPDOWN 

	     
	     
	     
	 FORMDROPDOWN 


	14
	     
	 FORMDROPDOWN 

	     
	     
	     
	 FORMDROPDOWN 


	15
	     
	 FORMDROPDOWN 

	     
	     
	     
	 FORMDROPDOWN 
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