
EBD Required Forms and 
Documentation to Verify 

Dependent Eligibility
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Dependent 
Verification 

Documentation
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Required 
 Documentation for 

 Dependents
• No changes from last 

 year in required 

 documentation

• Grandchildren, Legal 

 Wards and Other Child 

 Relatives MUST be the 

 member’s tax dependent 

 in order to be eligible. 

• Legal Wards must be 

 under permanent 

 guardianship, temporary 

 guardianship is not 

 accepted. 
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New Dependent 
 Eligibility and Tax 
 Status Forms

•Gives members a basic 

 overview of tax favored 

 and non tax favored rules

•Obtains Member and 

 Dependent Information

•Asks for the relationship 

 of the dependent

•Has member affirm that 

 the information provided 

 is true and correct. 
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New Dependent 
 Eligibility and Tax 
 Status Forms

•Provides a “checklist”

 

tool 

 for a member to 

 determine if the 

 dependent they are adding 

 is eligible for pre‐tax 

 benefits.

•Employees should check 

 the boxes that apply to the 

 dependent in question.

•Must meet ALL boxes of 

 at least one Test in order 

 to have pre‐tax coverage.
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New Dependent 
 Eligibility and Tax 
 Status Forms

•All documents needed for 

 all eligible dependents 

 under our plans are 

 included on this one 

 checklist. 

• We truly hope this makes 

 yourlife

 

easier – No more 

 gathering a different 

 document depending on 

 the dependent’s 

 relationship to the 

 member ‐‐‐

 

You just ask 

 “How many dependents 

 are you enrolling?”

 

and 

 hand them that many 

 copies of this form.  6



Qualifying Life 
 Status Changes

• The only way to make 

 changes mid‐year to 

 elections made (or not 

 made) during Open 

 Enrollment, is to 

 experience a Qualified Life 

 Status Change.

• Status Changes MUST 

 coincide with the event 

 necessitating  the change. 
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Removing Dependents 
 and Mid‐Year Change 
 Instructions

• It is the MEMBER’s

 responsibility to remove 

 dependents who lose 

 eligibility during the plan 

 year within 60 days of the 

 life status change that 

 results in loss of eligibility.
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Zero Balance 

 
Retros

 

have been 

 
eliminated for 

 
newborns.



Official Dependent Eligibility 
Documentation*

EBD will only accept official 
documents.

Copies of official documents are accepted
Only exception: newborns

Foreign documents must be translated 
and notarized.
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Spouse – Opposite Sex/Same Sex

Key Point: Marriage certificates that are not 
certified, such as those signed only by the a 
pastor, priest or rabbi are not acceptable.
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Official State Marriage 
Certificate

Shows the 
License Number.
Signed by the 

Deputy Clerk of 
the Circuit Court.
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Official County 
Marriage 

Certificate

Shows the 
License Number.

Signed by the 
Deputy Clerk of 
the Circuit Court.
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Unacceptable Marriage 
Certificate

Signed only by the    
minister.
Not certified
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Same Sex Domestic Partner

Financial interdependence documentation must 
document 12 consecutive months. 
Common residency documentation is not 
required to show any timeframe.
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Same Sex 
Certificate of 

Marriage

Shows the    
License Number.
Signed by the 
Deputy Clerk of 
the Circuit Court.
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Same Sex Domestic 
Partner 

Documentation

Common Residency:
Deed or Mortgage
Lease
Common addresses 
on Driver’s License
Utility bill displaying 
both names 

Common Financial 
Interdependency: 

Joint bank or credit 
card account
Power of Attorney
Joint 
Ownership/lease of 
motor vehicle
Joint Ownership of 
Investments
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Dependent 
Child 

Documentation
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Official Birth Certificate

Employee/retiree must be linked to the dependent 
on the birth certificate(s).

Must be signed by the Registrar of Vital Records.
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Unacceptable 
Birth 

Certificate

Document issued by 
hospital.

Only acceptable to 
use as temporary 
documentation 
when dependent 
child is a newborn.
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Unacceptable 
Birth 

Certificate

This document is 
the “Birth 
Registration 
Notice” and is not 
signed by the 
State Registrar.  
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The first sentence on this 

 
document actually says 

 
“this document is not a 

 
birth certificate”.



Example of 
Adoption 

Documentation 

Decree of adoption

Shows case and file 
number

State seal or Judge 
signature
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Thank You for Coming!
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Local: 410-767-4775
Toll-Free: 1-800-30-STATE
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